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“Merritt Academy students will achieve academic excellence, character development, 

a love for lifelong learning, and provide service to others.” 
 

 
 Philosophy               
 
Merritt Academy Preschool will provide each child with an active learning experience 
that promotes the whole child. Our environment will allow for an anti-bias learning 
experience where each child will be able to learn and feel safe within a 
developmentally appropriate curriculum.  
 
 
Program Goals: 
 

 Children will learn how to get along with their peers through problem solving. 

 Children will develop large and small motor skills. 

 Children will be allowed to share ideas and feelings. 

 Children will be allowed to make choices and feel they have a decision in what 
they do. 

 Children will learn to accept their peers feelings and opinions.  

 Children will develop the necessary cognitive skills needed for school age 
learning. 

 Children will develop an understanding of the diverse community around 
them. 

 Families will be openly accepted into the classroom and parent participation 
will be welcomed.  

 
Mini Mustangs 
The Merritt Academy preschool program uses a play-based approach to learning.  This 
type of curriculum provides each child with active learning experiences that promote 
not only academics, but social interaction. The room is divided into interest areas 
allowing the children to explore each center daily.  We will be working with the 
kindergarten teachers to prepare your preschooler for kindergarten. This will make the 
transition from preschool an easier time for your child. Along with our play-based 
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curriculum we use Creative Curriculum. Included is a link that tells all about the Creative 
Curriculum. http://teachingstrategies.com/curriculum/ 
 
Our program will follow state licensing guidelines that require preschools to comply 
with. We will go above and beyond these regulations to provide your child with the best 
preschool environment possible.  Our program is fully licensed and a copy of our license 
is posted in the classroom.  

 
Sample Daily Routines 

Preschool       
8:00-8:30 Arrival/Work Time  
8:30-8:50 Circle Time/Story     
8:50-9:00 Planning Time 
9:00-9:15 Snack 
9:15-9:30 Music and Movement 
9:30-10:45 Centers 
10:45-11:00 Clean-up/Recall the Day 
10:50-11:20 Outside or Gym Time 
11:20-11:30 Dismissal- Extended Day Remains 
11:30-12:00 Lunch 
12:00-12:15 Clean-up/Story  
12:15-2:00 Rest Time 
Individual Table Activities until all awake 
2:00-2:15 Snack 
2:15-2:30 Story Time/Music and Movement 
2:30-3:00 Outside/Gym/Dismissal 
 
 
Children are provided with the opportunity to explore the centers in the room. These 
areas include a dramatic play area, block area, science area which includes a sand and 
water table, manipulatives, library, math and art area. These centers allow the children 
to explore and learn about the things around them. Each center will be set-up with 
activities to enhance the curriculum that is being taught.  
 
Within our class we will teach an anti-bias curriculum that will incorporate all children as 
individuals. Every family and child is special and the children will learn the importance of 
working with a diverse group and how to communicate in an anti-bias way. Diversity 
should be taught at an early age to influence a positive environment. 
 
When dropping off your child please accompany your child into the class and help them 
put their things away. You must also sign them in and out every day for safety issues. 
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     Breakfast, Lunch and Snacks  
 
Merritt Academy GSRP will be providing breakfast, lunch and snacks for the class daily. If 
you are bringing in snacks for the class, please be sure it is a healthy choice. Your child’s 
teacher will notify you of allergies that may be in the class. Nutritious snack choices may 
include fruits, vegetables, granola, cheese, crackers, 100% juice, or other items that may 
fit the criteria. We do understand that holidays and birthdays may call for cakes and 
other baked goods. Please make arrangements with your child’s teacher if you will be 
bringing these in.  
       
 

    
                                               Admission Policy 
 
Children enrolled in the preschool program must have the following on file: 

 Completed emergency card 

 Up to date immunization records/signed waiver 

 Health appraisal signed by a licensed physician 

 Handbook/photo slip signed by parent/guardian 

 Birth Certificate 
 
Children are admitted into our program based on age and income. An interview will be 
scheduled to determine if you meet the requirement of the state to be in the GSRP 
program. In the event that there is a waiting list, children will be taken in the order in 
which they were placed.  
 
Emergency cards are required so that we can have up to date information in case we 
need to get a hold of you. Please let us know of any changes in phone numbers or 
address. We can only release children to someone on the emergency card. If you need 
someone else to pick up your child you must notify us of this or we cannot release them.   
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Withdrawal 

 
Merritt Academy will make every effort to keep your child in our program. In the event 
that a parent voluntarily withdrawals their child, no refund will be given if the child has 
attended those days.  
 
A child may be dropped from the program if one of the following occurs: 

 Parents refuse to meet basic health requirements, including up to date 
immunizations and health appraisals.  

 If the child’s parents and teacher feel the program is not meeting the 
needs of the child.  

                                        
 
                                      Schedule of Operation 
  
Our program runs with the Merritt Academy school calendar. Days that the school is 
closed our program is closed also, such as holidays, professional development, and 
weather days. You will receive a school calendar for the year. Please keep it and make 
arrangements if needed.  

 

 8:00 - 3:00 pm 

 Latchkey services are available if needed at extra cost. 6:30 am to 6:00 pm.  
 

                                     Sick Child Policy                       
 
We understand it is hard to find care for your child when emergencies come up, but 
please do not send your child to school when they are not feeling well. If your child is 
sick please call them in at 586-749-6000 ext. 3. If a child has a fever of 99 or above they 
are not allowed to come to school that day. Likewise, they may be sent home if they 
have a fever of 99 or above. Your child must be fever free for 24 hours before returning 
to school. In addition to fever, please do not bring your child if they show signs or 
symptoms of repeated diarrhea and or vomiting. 
 
The health department requires that children with certain communicable diseases be 
excluded from school until a physician says they are not contagious. These diseases 
include: 
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 Chicken Pox 

 Measles 

 Mumps 

 Pinworm 

 Ringworm                                                 

 Impetigo 

 Scabies 

 Pink eye 

 Lice 

 Rash that has not been identified 
 
If your child has been treated by a doctor, we will need a doctor’s note to allow them 
back into class. We would also require that you notify your child’s teacher of any 
communicable disease so we can take protective measures within the classroom.  
 
If your child gets sick at school, the parents will be contacted to pick up their child early. 
If we are unable to contact the parents, a number on your child’s emergency card will 
be called. We will then keep the child in an isolated area as comfortable as possible until 
they are picked up. The child must be symptom/fever free for 24 hours before returning 
to school.  
 
We follow the state of Michigan’s Health Care plan 
*Hand washing will be done before and after handling food.  
*If contact with a bodily fluid occurs, hand washing will take place after gloves are 
removed 
 
The following will not be permitted in replacement of soap and water: 

 Hand sanitizer 

 Water basins 

 Pre-moistened cleansing wipes 
 
The following steps are to be followed for cleaning and sanitizing: 

 Wash area/surface with warm water and soap detergent 

 Rinse area/surface with clean water 

 Submerge, wipe, or spray the article or surface with a sanitizing solution 

 Let area/surface air dry 
 
 
 
 
The sanitizing solution will be a water and non-scented bleach solution with a 
concentration of 1 tbs. of bleach to one gallon of water. 
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Commercial sanitizers will be specified on the label to be safe for food contact surface 
and used according to the manufacturer’s directions.  
 
 

Controlling Infections 
 

 See universal precautions above. 

 Toys that are mouthed will be removed, washed, and sanitized. Other toys 
and equipment will be washed immediately if dirty or on a daily basis. 

 Bedding will be stored so that it does not come into contact with other 
children’s bedding. Cots/mats will be washed weekly. Cots will not be 
shared.  

 
If you have any questions please contact:  
  
Macomb County Health Department 
586-469-5520 
 
Center for Disease Control 
www.cdc.gov 
 
 

Medication 
 If your child has an allergy, we ask that you notify us of such. Special actions will be 
taken to make staff aware of allergies. If a child has a peanut allergy, the classroom may 
try to be as peanut free as possible.  The teacher will post any special needs.  
 
If your child needs prescription medicine, we will need a medication form completed by 
the physician. This will provide us with dosing information and times that it is to be 
given. You may have it faxed to the school. We must have the medication in its original 
labeled bottled. Over the counter medicine may be given as long as you provide us with 
written permission stating when to give it and the length of time it needs to be given.  
 
In addition, if any lotion or sunscreen is to be applied, we will need a form on file.  
The Health Department requires that we have up to date immunization records on file. 
If you are against vaccinations for your child, we will need a waiver that is signed and 
that has a religious and/or medical reason why you don’t want your child vaccinated.  
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Pest Management Policy 

 
Merritt Academy will notify parents when a pest application will be applied to the 
campus. We will post a note on the parent board outside the classroom and also on the 
preschool main entrance. If we have advance notice of an application being applied we 
will notify you as soon as possible through our newsletter.  
 
Pests are controlled to protect the health and safety of students and staff. Merritt uses 
Orkin for our pest removal. When there is a problem we notify the company to send 
someone out as soon as possible. Pesticide applications will not be applied, during 
school hours nor will it be in contact with the children.  
               
                         

Guidance and Discipline Policy 
 

 Teachers will be responsible for their class and students at all times.  

 The children will be redirected when needed. 

 A child will never be disciplined in front of other children. If a teacher 
needs to talk to your child they will be confronted on a one-to-one basis.  

 Your child’s teacher will allow your child to express their feelings and give 
their opinion of what happened.  

 If needed, your child will be removed from the classroom and placed in a 
quiet area under adult supervision for a short period of time. This is to 
ensure the safety of your child and of the other children around. They will 
return when they have their emotions under control.  

 All school employees are mandated to report any suspected cases of child 
abuse or neglect. 

 
Your child’s teachers will do every step necessary to positively guide your child in the 
right direction. You will be notified if a problem has occurred and will be responsible for 
following up on it. There may be times, depending on the child’s actions, that they will 
be restrained. This will be used only when necessary and to prevent your child from 
harming themselves and others.  
 
Staff will NEVER and are prohibited from using any of the following forms of 
punishment: 
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 Hitting, shaking, biting, pinching, spanking, or inflicting corporal 
punishment 

 Mental or emotional cruelty  

 Confining a child 

 Restricting a child’s movement by binding or tying 

 Depriving of basic needs like food, bathroom and naps 
 
Parents are encouraged to talk to their child’s teacher and the director about any issues 
they have with discipline. Our staff will follow the child protective law to report any 
instance where there is reasonable cause to suspect child abuse or neglect.  
 
All staff are fingerprinted and a background check is performed by DHS before they are 
hired. They also will be trained in CPR and First Aid.  
 
All volunteers will also need to have a DHS clearance and criminal history check before 
helping out in the class.  
 

Parent Information 
 
Parents are encouraged to volunteer in their children’s class. You are always welcome to 
set up a time to come in and observe your child. Parents must fill out a volunteer 
screening form, and the school must receive the results that you are cleared by the 
State of Michigan before you can volunteer. Parent interaction is important to children 
and shows that you support them. Please make sure your child arrives on time and also 
keeps up good attendance. Good attendance conveys  to your child that school is 
important. 
 
 

                                                          
 
Home visits and conferences will be held twice a year. This is a good time for you to 
share any concerns or problems you may have about your child. Please check calendar 
for specific days and times. Information that is discussed during home visits and 
conferences is confidential and will not be shared with other parents. You will receive a 
progress report on how your child is doing developmentally at conferences in the 
fall/spring. 
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                   Parents are asked to provide their child with extra clothes 
in case of accidents. We also ask that you provide appropriate outdoor wear. We do go 
outside if the weather permits. So snow pants, gloves, hats, boots, etc will need to be 
provided.  We will go outside as much as possible; however, if the weather does not 
allow us, we will be able to use the gym for large motor activities.  
 
We follow Merritt Academy’s weather policy. If Merritt Academy is closed due to 
inclement weather, preschool is closed as well. Check channel 4 and 7 for school 
closings. It will also be on our website-www.merritt-academy.org 
 
You will receive a calendar in September, with all of the days the school is closed for 
holidays and teacher development days. Please make arrangements for your child.  
 
                                         

Court Orders 
 
It is the parent’s responsibility to provide any court orders pertaining to their child. Staff 
is not allowed to release the child to anyone not on the emergency card unless we are 
notified by the parent. We cannot hold a child from the legal parent if we do not have a 
court order.  
 

Field Trips 
 
Throughout the year your child’s class may go on field trips. These will be paid for by 
Merritt Academy and GSRP. Parents or a family member my need to attend. If you 
cannot attend, special arrangements can be made with your permission. You will be 
notified of these trips and have the right not to participate.  

                                    
                                                          Tornado and Fire drills are practiced throughout the 
year. This does not have to be a frightening time for the students and the teachers will 
talk to them in advance about what to do and where to go. This prepares them if there 
happens to be a potential threat. We will let you know when a drill takes place so you 
can talk to your child about the importance of them.  



 11 

 
 

Celebrations 
 
Our curriculum will make every effort to teach all of the holidays and celebrations 
throughout the year. We will not teach or try to push any religion on the children. The 
purpose of learning about all holidays is for the children to learn diversity. If your family 
shares any special traditions during the holiday season, please share them with us.  
 
If you feel we have forgot a holiday or celebration, please let your child’s teacher know. 
We will do parties and other special activities to help us celebrate these events.  There 
will be sign-up sheets for you to bring something in.  

Items from home  
 
Teachers may have show and tell in their classrooms. When bringing possessions from 
home, please make sure that it is age appropriate. No weapons of any kind are allowed 
at school. We are not responsible for any lost or broken items that children may bring 
in. It is better to keep possessions at home, but we do understand that some children 
may find bringing a favorite animal or toy to be comforting. Just understand that the 
possessions will be kept in your child’s cubby until it is allowed in the class.  
 
Please provide your child with a blanket, pillow and/or sheet. We will provide cots for 
the children to sleep on. They will be sanitized at least once a week with a bleach and 
water mixture. Your child’s bedding will be sent home weekly to be laundered.  
 

Teacher Trainings 
 
Our teachers and director will receive training throughout the school year. The trainings 
will cover: 
 

 Field trip management  

 Volunteer supervision 

 Programming                                                                                                                                   

 Food service and sanitation 

 Primary caregivers 

 Other child related trainings 
 
If you have any questions about our program please feel free to contact your child’s 
teacher or director. 586-749-6000.  
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